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Your entry point will be “Separation Notice Acknowledgement”

Separation Notice Acknowledgement
SeperationNoticeAcknowledgement

= Separation Notices 0 Records w

Employee ID Employee Name Type Status Acknowledged Last Work Date Role Type PCN Role Name Location Name(s) Attachments Submitted By Source

(e e T e
|

When you receive a new resignation, you will see the employee’s name and position information on this
screen. All you have to do is highlight the employee’s name and click the “Acknowledge” button.
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